
Golden Habits of Effective Human–AI Chats 
Use AI to extend—not replace—your own thinking. 

 

Habit What it looks like in one turn Why it matters 
 

Set a clear goal, 
format, and 
constraints 

“I’m studying for an exam. Create a glossary of key terms 
from my class notes. Organize the terms by topic and define 
each term in 1 or 2 sentences. Avoid technical language.” 
 

Aligns AI outputs with your 
intention, limiting ambiguity 
that could result in guesswork. 

Feed it context, 
context, 
context, 
... 

“I can train 3 days/week with 25-pound dumbbells and 
resistance bands. Generate three training sessions. Avoid 
high impact jumps to protect my knees.” 
 

“Here’s a screenshot of my mobile app’s screen. Target users 
are busy parents; brand vibe is calm and trustworthy. 
Critique color, spacing, and readability.” 
 

Aligns AI outputs with your 
specific context, experience, 
requirements, and audience.  
 

Only you know the context. 

Include your 
own insights, 
data, criteria, 
preferences, or 
concerns 

“This last suggestion connects with another paper I’ve read 
about video games and problem‑solving skills. Give me 5 
examples of video games and collaborative problem-solving.” 

 

“I’m worried that this brand name won’t resonate with my 
target consumer. Suggest five names that would appeal to 
college students. Base yourself on my product description.” 
 

Keeps the work authentic and 
aligned with your 
perspective. 
 

The AI builds on, rather than 
overwrites, your thinking. 
 

Give examples 
of desired 
output 

“Reformat your analysis using the same format as in the 
examples below. [Include examples.]” 

Clarifies your expectations; 
reduces ambiguity. 
 

AI learns through examples. 
 

Ask follow‑up 
questions 

“Why?” · “How?” · “Clarify.” · “Simplify.” · “Explain.” 
“Give two examples.” 

Turns the model into an 
interactive tutor, reveals its 
reasoning, and deepens your 
understanding. 
 

Refer back to 
its prior answer 

“I like your point about empathy. Explain how empathy has 
evolved with the advancement of communication 
technologies.” 
 

Maintains coherence and 
continuity; prevents the AI 
from going off‑topic. 
 

Keep the chat 
focused on task 

“Stop. Don’t give me the answers. Ask me questions to help 
me think by myself.” 
 

“Don’t present points that are not supported by my notes.” 
 

“Just the grocery list, not recipes.” 
 

Keeps the exchange efficient 
and relevant by reminding the 
model to stay on task. 
 

LLMs tend to over‑help, lose 
focus, or forget constraints.  
 

Question the 
AI’s reasoning  

“Explain why you chose that sequence.” 
 
 

Forces the model to reveal its 
logic and sources so you can 
spot potential issues. 
 

Demand 
traceability 

“Link each suggestion directly to a point in my notes.” 
 

Ask for options 
& Pick-Remix 
what you like 

“Suggest 5 strategies to deal with this situation.” 
 

“I like the 2nd and 4th strategies. Develop an intervention 
plan based on these two.” 
 

Reinforces that you are the 
primary thinker; aligns the 
chat with your needs. 

Keep 
ownership of 
the prose 

Ask for bullet points, suggestions, explanations, or critical 
feedback; then write the final sentences yourself. 
 

Preserves your voice; avoids 
over-dependence on pattern-
based AI writing. 
 

Cross‑check 
with external 
sources 

Verify AI-generated claims—facts, data, and explanations—
against reputable external sources or your own expertise. 

Prevents lazy acceptance. 
 

LLMs still make up facts and 
sources, even in 2025. 



Two Conversations 

Conversation One 
 

Human I’m applying for a summer camp-counselor job at Maple Grove 
Community Centre. I need to send a single-page presentation 
(cover) letter, max 300 words, friendly-professional tone. I just 
want help planning. Can you suggest three overall structures I 
could follow? 
  

 

AI Absolutely. 
1) STAR (Situation-Task-Action-Result) 
2) Past-Present-Future 
3) Why Them / Why Me / Next Step. 
  

 

Human I like the Past-Present-Future structure. Explain more specifically 
how I can apply it in the context of my letter. 
  

 

AI Past: Show how your interest in camps or youth work began + key 
experience. 
Present: Highlight current roles/certifications that match job 
needs. 
Future: Show how you'll contribute this summer: skills, energy, 
teamwork. 
 

 

Human Thank you! Here are the key points from my résumé and the job 
posting (pasted below). Which 4-5 bullet points from my resume 
should I highlight for this role? [Insert job posting and résumé] 
 

 

AI Based on the posting’s emphasis on safety, teamwork, and 
engagement with children, I’d emphasize: 
  1) Red Cross First-Aid certification 
  2) two summers as youth-soccer referee 
  3) volunteer tutor 
  4) language skills (bilingual) 
  

 

Human Leave out “volunteer tutor,” as this was super short-term and over 
Zoom. Based on the other points, draft only the bullet-point 
skeleton for each section of the Past-Present-Future structure. Do 
not write the letter for me. 
  

 

AI Past: 
  - two summers refereeing youth soccer 
Present: 
  - Certified in First-Aid/CPR 
  - Bilingual 
Future: 
  - Ready to contribute energy, responsibility, and teamwork 
  - Excited to support a safe and engaging camp environment 
  

 

Human This is good, but how do my language skills relate to this job?   



 

 

 

 

 

 

 

AI Your bilingualism is an asset here. It directly supports the camp’s 

bilingual programming, which is mentioned at the end of the job 

posting.  

 

Human Thanks! I didn’t see the reference to “bilingual programming.” I 

checked and it’s there. Now, I also worry that “refereeing soccer” 

might not relate closely enough to camp experience. 

 

AI That’s a valid concern, but being a youth-soccer referee still shows 
key counselor skills, like managing groups, staying calm under 
pressure, and enforcing rules fairly. In your letter, you can present 
it as one of your first real experiences leading and guiding kids in 
an organized setting. 
  

 

Human That makes sense. I’m also thinking of briefly referencing how I 
handled a situation when a younger player got upset after a call. I 
helped calm them down and keep the game going. That might 
show emotional intelligence and leadership, which are important 
for a counselor too, right? 
 

 

AI Absolutely—that’s a strong example. It highlights both empathy 
and conflict resolution, which camps definitely value. You could 
briefly include that in the “Past” section as a concrete moment 
showing how you supported a child in a high-stress situation. 
 

 

Human Great! Here’s my draft. Do you see any repetition and grammar 
issues? Do not rewrite my letter for me. Just explain the issues. I 
will make the corrections myself. [Insert draft.] 
  

 

AI Repetition: You repeat key terms like “responsible” or “teamwork.” 
Vary your phrasing.  
Grammar: Double-check verb tense consistency, especially when 
you’re moving between past and present roles. 
  

 

Human Last thing: give me a 5-point final checklist. 
  

 

AI ✅ Name spelled correctly? 

✅ Camp director’s name & address? 

✅ 1-page / ≤300 words? 

✅ Past-Present-Future flow intact? 

✅ Attach résumé & certifications? 
You’re set—good luck! 

 



Conversation Two 
 

Human I’m applying for a summer camp-counselor job at Maple Grove 

Community Centre. I need to write a presentation letter. Can you 

write one for me?  

 

AI Sure! Here’s a first draft for your presentation letter. [AI writes a 

traditional and well-worded 3-paragraph letter using general traits 

like “dependable,” “enthusiastic,” and “passionate about working with 

children.”]  

 

Human Thanks. That sounds pretty good. I used to babysit for a neighbor and 

was on the soccer team at school. Can you add that in somewhere?  

 

AI Certainly! I’ve added a mention of babysitting and team sports 

experience to support your teamwork and responsibility skills. 

Here’s the revised version: [updated letter.] 

 

Human Good. Can you search online and add something in the letter 

about Maple Grove Community Centre? I think it’s important to 

mention the organization. 

 

AI Sure! I found some info on their website. Here’s the updated letter 

with a reference to their community-focused programs: [Updated 

letter includes: “I admire how Maple Grove Community Centre is 

dedicated to fostering a safe, inclusive environment for children, and I 

am eager to contribute to these efforts.”] 

 

Human Nice. Does it sound like something someone my age (18) would 

actually write? 

 

AI It reads well and professionally. If you want it to feel more personal, 

we could rework some phrases to sound more conversational. Would 

you like to do that? 

 

Human No, that’s okay. Now, perform one final analysis of the letter and 

make the necessary corrections before I send it. 

 

AI Certainly! I’ve reviewed the letter one more time and made a few 

small edits for clarity and flow. I adjusted a couple of sentence 

structures to improve readability and removed one instance of 

repetition. Here’s the final version: [AI pastes polished version of the 

letter, now with smoother transitions, slightly refined word choice, and 

the same overall structure.]  

 

Human Now that I look at it, I think the letter might be a bit long. Which 

sentence do you think we could cut? 

 



 

AI Good observation. One sentence that could be removed without 

losing impact is the one that says, “I have always been passionate 

about making a difference in my community.” While it’s a nice 

sentiment, the rest of the letter already shows your involvement and 

motivation more concretely through examples. 

 

Human Okay, just remove that.  

AI Done! I’ve taken out that sentence and made a slight adjustment to 

the transition afterward to keep the flow smooth. The letter is now 

slightly shorter but just as strong. [AI pastes the final, shorter version 

of the letter.] 

 

Human Perfect!  


